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Getting Started

From the portal:
* Click “Register”.

300 W. Washington Street
Greensboro, NC 27401
www.greenshoro-nc.gov

Login/Register Greensboro e-Procurement Announcements
Login

Forgot User
Register

Welcome to Greensboro e-Procurement

This area is reserved for messages to
s You can browse sourcing events available for bidding our supplier community. Please look

Events « Login or Register to start bidding. here for important notices. Thank you.

Search Events

* Read and accept terms and conditions, click Continue —

Supplier Registration - Terms And Conditions

Read the Terms before registering. The individual who registers your company becomes the primary contact and administrator for your account. The terms apply to all future
and subsequent contacts added to this account. Check Accept Terms to begin.

Thank you for yaur interest in registering on-line to do business with the City of Greensboro, all data in this website is subject to the North Carolina
General Statutes and City of Greensboro policy. The ity of Greensboro will not be held legally bound by any software limitations or defects,

The City of Greensboro strives to include as many suppliers as is feasible in each competitive process, but is unable to include every supplier in all
events that they may be able to quote on. Registering on this site does not guarantes your organization notification of every bidding oppartunity.

Disclaimer: The City of Greensboro intends to maintain continuous access to the Sourcing website, however from time to time access to information
and/or documents might be interrupted either because of site problems, user problems or Intemet problems, Not all access difficulties can be
resolved by the agency since some access failures may be due to the type of computer or communication equipment and services emplayed by the
weh site user. In effort to allow maximum access to users, formal bids shall be posted a minimum of 7 working days and no amendments shall be
made within the last 3 working days before the bid is due. Suppliers are cautioned that the competitive nature of their offers could be affected if
their submissions do not include all amendments, For this reason suppliers are encouraged to revisit all solicitations to which they intend to respond
2 days prior to their due date, It is the vendors responsibility to check the website from time to time for updates to opportunities and to pick up
additional addendum and information,

" accept Terms and Conditions

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved,
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Enter Supplier Information

~
Terms And Conditions onta ST Sa

Enter the login and primary contact information for your business. User IDs and passwords are case sensitive and space sensitive.

Become A Supplier - Create An Account

* User Name
* Passward

* Confirm Passwaord

Enter Information About Yourself

Title
* Given Name { First )
* Family Name ( Last )

* Phone humber Ext (interational prefix, phone number, extensian)

Fax Number Ext (international prefix, fax number, extension)

* Email Address W Receive Email Notification

Don't have an email address? Create one here: Create Email Address

* = Required

£] Powered by Landmark (Patent Pending). Copyright (c) 2008-2010 Lawson Software, All Rights Reserved.

Cantinue

Note: All fields flagged with an asterisk (*) are required.

e Create your login user name. Note: Your login user name is case sensitive and
space sensitive.

e Create your password. Note: Your password is case sensitive and space sensitive

[ ]

Enter information about yourself; required fields are: First Name, Last Name,
Phone Number, and e-Mail Address.

e C(Click Continue —

Rev 4/12/2010 Page 4
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Enter Your Company Information
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300 W. Washington Street Supplier Portal
Greenshoro, NC 27401
www.greenshoro-nc.gov
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Supplier Registration - Company Information

Enter your company information. Please omit dashes from tax id numbers.

Company Information

* Company Name Doing Business As

Dun And Bradstreet Business Type v
* Tax 1d Type [~ * Tax 1d
Wehsite
Address Information
Remit to name and address
Remit To First Name
Remit To Last Name
Mailing address I Check 1f Remit To Address Is The Same As Mailing Address

* Address Line 1 Address Line 1

Address Line 2 Address Line 2
Address Line 3 Address Line 3

Address Line 4 Address Line 4

* City City
* State Province 3 State Province 3
* Postal Code Postal Code
County County
* country » country »
* = Required

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

Continue

S & mtemet

e Enter information about your company: Required fields are: Company Name, Tax Id

Type, Tax Id number, Address line 1, City, State, Postal Code, Country.
e When complete, click Continue —
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Answer Supplier Questions

 Gree,
9"@“"2 300 W. Washington Street Supplier Portal
3 S

- I3 Greensboro, NC 27401
3 b s

wwwgreensboro-nc.gov

Supplier Registration - Questions

Commodity C

Company Information

Terms And Conditions > Contact Information 7

Answer the following questians related to your company.

1.
* Is your company a minarity o female owned business?
Answer [
2.
If you answered "¥es" to question 1, please select the appropriate categary.

Answer [~

Attach Document Browse.

Cantinus

Back

S @ rtermet

@] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, AllRights Reserved,

e Answer all Required questions, then click Continue —
e All questions with an asterisk (*) are required.
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Select Your Commodity Codes

& Oreey, N
7, q6n; 300 W. Washington Street S pp||er Portal
H\. H Greensboro, NC 27401
Ty, .‘-5 www.greensboro-nc.gov
—

=

Supplier Registration - Commodity Codes

select commodity Codes to receive future bid notifications related to goods & services you provide. Click Next Page for more codes by description. If you do not select a
Commodity Code, you will not receive bid notifications.

No data avallabie

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved, S @ ntermet

e To select the Commodity Code(s) for which you would like to receive future bid
notifications, click the button labeled“Add ”
The system will open a list of available codes.

Note: You must select a commodity code to receive notifications.

Rev 4/12/2010 Page 7
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o Oree,
3 Paa] & 300 W. Washington Street
g H
- - Greensboro, NC 27401
EN
gt www.greensboro-nc.gov
sing O
Supplier Available Commodity Codes
Advanced Search
Commodity Search
Select Col
Commodit:
—
r ABRASIVES
- 010 ACOUSTICAL TILE, INSULATING MATERIALS, AND SUPPLIES
[ 01s ADDRESSING, CORYING, MIMEOGRARPH, AND SPIRIT DUPLICATING MAC
r 019 AGRICULTURAL CROPS AND GRAINS INCLUDING FRUITS, MELONS, NUT
[ 020 AGRICULTURAL EQUIPMENT, IMPLEMENTS, AND ACCESSORIES (SEE CL
- nz22 AGRICULTURAL EQUIPMENT AND IMPLEMENT PARTS
r 0z2s AIR COMPRESSORS AND ACCESSORIES
[ 031 AIR CONDITIONING, HEATING, AND VENTILATING EQUIPMENT, PARTS
[ 035 AIRCRAFT AND AIRPORT EQUIPMENT, PARTS, AND SUPPLIES
r 037 AMUSEMENT, DECORATIONS, EMTERTAINMENT, GIFTS, TOY: C.
| | HNextPage | LastPage page size: | 10[v]
] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved, 8 @ intemet

e To find the Commodity Code(s), you may:
0 Use the Next Page option at the bottom to scroll thru the list of codes.
0 Use the Search function at the top of page to locate Code(s) by entering
either the specific code number or a keyword description

= To display codes with a description that includes a specific keyword,

enter only that word. Example: office
e To select the code, click in the box to the left of the Code(s) and click Attach to
Contact in the upper left hand corner of the form. The system will return you to
the Selected Commodity Codes form where you can view previously selected
Commodity Codes.

Rev 4/12/2010 Page 8
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Supplier Registration - Commodity Codes

W attach To Contact Completed
Terms And C

ct Information >

Select Gommodi

vany Information )
Gommodit:

Commodity Codes
ity Codes to receiv

e future bid notifications related to goods & services you provide. Glick Next Page for more codes by description. If you do nat select a
egeive bid notifications.

pClected Commodity Codes

MISCELLANEOQUS PRODUCTS (NOT OTHERWISE CLASSIFIED) I.
®-RAY AND OTHER RADIOLOGICAL EQUIPMENT AND SUPPLIES {MEDICA

r 061 MISCELLANEQUS SERVICES, NO. L (NOT QTHERWISE CLASSIFIED)

r 962 MISCELLANEQUS SERYICES, NO. 2 (NOT OTHERWISE CLASSIFIED)

Page size: 10 ¥|

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

Continue

S & Internet

e To select additional codes, click “Add  in left area of the form. The system will
reopen the select box.

e Locate additional codes and click the box to the left of the desired Code(s).
Click “Attach to Contact” to update

[ ]

When finished, click Continue —

Rev 4/12/2010 Page 9
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Complete Registration

S Oree, _
ST 300 W. Washingten Street. Supplier Portal
i H
- - Greenshoro, NC 27401
1%*'“’:4,\_‘.‘-5 www.greensboro-nc.gov
ting

Supplier Registration - Terms And Conditions

Status

Registration status: Complete

W supplier Updated

Congratulations! Your account has been set up and you will now receive email notifications of events related to the commodity codes for which you registered. Vou can respond to those
events through this account.

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

S & Internet
[ ]

Click Done to complete registration

Rev 4/12/2010 Page 10
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Maintain Your Account Information

* To update your account information, click on Update Account Information

§ Gree,,

gﬂr % 300 W. Washington Street
5 5

® @ Greensboro, NC 27401
TEBS o mgreenshorgncgos
i O 8 -
Supplier Portal

ceil kerst  Logout Contact Us Help

Events GreenskBro e-Procurement Announcements

Browse Open Events #Elcome to Greensboro e-Procurement

Gearch Events This area is reserved for messages to
My Responses s You can browse sourcing events available for bidding our supplier community. Please look
My Account o Login or Register to start bidding.

Update Acoount Information

here for important notices. Thank you.
Change Password

&) vone 8 @ ntemet
e Click Edit — to edit the section you need to update.
& GW"% ~ ) \f;elcomeJ Joe Su|.:|:||er [Logout] [
2 ] % 300 W. Washington Street Suppher Portal
5 & Greenshoro, NC 27401
% ‘%"’i‘g‘iﬁ{ www.greensboro-nc.goy
cing

Account Information

= Collapse All 'EView as pdf

Supplier: Supplier Company Mame

© Registration Status
Registration status: Complete

Congratulations! Your account has been set up and you will now recelve emall notifications of events related to the commaodity codes for
which you registered. You can respond to those events through this sccount.

© Supplier Information

© General Information

Tax ID Type: Federal Tax Id
Tax ID: 89072397665

@ Address Tnformation

—
@ Powered by Landmark {Patent Pending). Copyright {c) 2005-2010 Lawson Software. All Rights Reserved

é 0 Internet

e Continue to scroll down the page till you reach your desired area to edit.

e After making updates, click Back —

Rev 4/12/2010 Page 11
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of Oreen, - welcame, ceil kerst [Logaut]
2 re‘l‘n; 300 W. Washington Street S pp||er Portal
- & Greenshoro, NC 27401
E‘rx*“ﬂé‘ .‘-5 www.greensboro-nc.gov

sl O

v

r 578 MISCELLANEQUS PRODUCTS (NOT OTHERWISE CLASSIFIED)

r 898 ¥-RaY AND OTHER RADIOLOGICAL EQUIPMENT AND SUPPLIES (MEDICA
r 961 MISCELLANEQUS SERYICES, NO. 1 (NOT OTHERWISE CLASSIFIED)

r 962

MISCELLANEOUS SERYICES, NO. 2 (NOT OTHERWISE CLASSIFIED)

Page size: |10 M

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

S & Internet

e Back will return you to the page with your account information.

e Click Home to finish the update process and return to the Main form.

- E-n-:‘r — - = - _ - welcome, :aTke:t [Logaut] [
T 6.;; 300 W. Washington Street S pp||er Portal
w‘ N rcebmu, NC 27401

— Collapse All Diew as pdf
Supplier: cailz
© Registration Status
Registration status: Complete
Congratulations! Your account has been set up and you will now receive email notifications of events related to the commodity codes for which you registered. You can respond to those
events through this account,

© Supplier Information

© General Information

Tax ID Type: Federal Tax Id
Tax ID: 89801893877

© Address Information

Mailing address
Address: 201 Nnrth Main )
] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved, 8 @ ntemet
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